
TO: City of Wilsonville  
Brian Pascoe 
Building Inspector/Plans Examiner 

FROM: Woofter Architecture 
107 SE Washington St. Ste. 228 
Portland, Oregon 97214 

PROJECT: City of Wilsonville 
City Hall Renovation 

DATE: November 15, 2019 

RE: Addendum No. 1 including Non-Mandatory Pre-Bid Meeting Notes and 

ADDENDUM 1 

The following items are hereby made a part of the Bidding and Contract Documents effective this date: 

November 15, 2019 

NON-MANDATORY PRE-BID MEETING NOTES: 

Item 1: Refer to attached Pre-Bid Notes with general information as well as answers to questions including 
Mechanical and Electrical Recording drawings provided for information only. 

SPECIFICATION CLARIFICATIONS: 

Item 1: Add to Section 01 25 00 included Form Substitution Request Form, Bid Phase 

DRAWING CLARIFICATIONS: 

None included 

ATTACHMENTS: 

Non-mandatory Pre-Bid Notes. Mechanical and Electrical Record Drawings dated December 12, 2006. 
Substitution Request Form, Bid Phase 

End of Addendum 



                                                                                                                                                     

 

 

meeting notes 

 

Project:  City of Wilsonville 

 City Hall Renovation 

Location: Wilsonville, OR 

Regarding: Pre-Bid Meeting Summary Notes 

Date of Meeting: Thursday, November 14, 2019 

Attendees: Dan Carlson, City of Wilsonville 

 Brian Pascoe, City of Wilsonville 

 Miles Woofter, Woofter Architecture 

 See attached Sign in List 

  

 

Mtg#/Sec#/Item#  Issue/Topic/Action       

1. Bidder Questions 

1.1.1 Question: Will the City make Mechanical documents available to bidders? 
Answer: Yes. Record Mechanical and Electrical Drawings Date December 12, 2006 are attached with 
these notes and are provided for information only. 

 

1.1.2 Question: Is there a Window Schedule?  
Answer: No Window Schedule is provided. Clarified that question is specific to Division 12 Window 
Coverings. Refer to Interior Elevations 10 and 12/A2.01 and Reflected Ceiling Plan A1.20 notes for 
scope of new Blackout Window Shades. Addenda 2 to be issued on Wednesday, November 20 will 
provide Window Covering specification section.  

 

1.1.3 Question: Will the Entry/Reception Desk remain operational during construction. 
Answer: Yes, the Reception/Entry desk will remain operational during construction. The 
Reception/Entry desk will be relocated to the large conference room following demolition of the 
existing wall. Contractor to include in Bid partial demolition of Office/Conference to accommodate 
Reception/Entry desk use during renovation of Reception/Entry desk area. Contractor responsible to 
phase and, or sequence of work to accordingly. 
 

 

2. Communication/Schedule/Hours of Work/Occupancy During Construction 

1.2.1 Communication should be in writing and sent direction to Miles Woofter  
(miles@woofter architecture.com) and copied to Brian Pascoe (pascoe@ci.wilsonvillw.or.us) 

1.2.2 Schedule 

• As documented on 9 of 39 of ITB 

• Also as summarized on Agenda  

(pascoe@ci.wilsonville.or.us)(miles@woofterarchitecture.com)



woofter architecture 

• Questions are due by Monday, November 18. Including any substitution requests. 

• Final Addenda will be issued end of day Wednesday, November 20. 

• Tentative Start is January 6, 2020. Tentative Substantial Completion is April 17, 2020  

1.2.3 Hours of Work 

• Anticipate typical working hours aligned with Building Operation – 8-5 pm. Early hour work is 
acceptable but after hour work is not anticipated 

 

1.2.4 Occupancy During Construction 

• Construction is estimated to take 3-4 months to complete. Overall schedule will be 
established with selected contractor.  

• The contractor is required to separate areas of construction from occupied areas to maintain 
safe and required egress as well as manage and control construction debris and dust with 
hard wall separation.  

 

3. Scope Clarifications / Miscellaneous Items 

1.3.1 Refer to Addendum 1 for Substitution Request Form During Bidding  

1.3.2 Furniture is shown with a dashed line and is for information only. 

1.3.3 Site walk / Building Tour reviewed all areas of work. 

 

End of Notes 
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SUBSTITUTION   REQUEST FORM 

For Substitution Requests Prior to Bidding 

Advancement of Construction Technology 

The Construction Specifications Institute 

Northwest Region

 TO: Woofter Architecture: Miles Woofter, Woofter Architecture. miles@woofterarchitecture.com 

PROJECT: Wilsonville City Hall Renovation 

 SPECIFIED ITEM: 

                                                                                                                                                                           
Section  Page Paragraph  Description 

 

The undersigned requests consideration of the following: 
 

PROPOSED SUBSTITUTION:  -------------------------- 

Attached data includes product description, specifications, drawings, photographs, performance and test data 

adequate for evaluation of the request; applicable portions of the data are clearly identified. 
 

Attached data also includes description of changes to Contract Documents which proposed substitution will 

require for its proper installation. 

 
The undersigned states that the following paragraphs, unless modified on attachments, are correct: 

 
1.   The proposed substitution does not affect dimensions shown on Drawings. 

 
2.   The undersigned will pay for changes to the building design, including engineering design, detailing and 

construction costs caused by the requested substitution. 
 

3.   The proposed substitution will have no adverse e ffect on other trades, the construction schedule, or 

specified warranty requirements. 
 

4.  Maintenance and service parts will be locally available for the proposed substitution. 
 

The undersigned further states that the function, appearance and quality of the Proposed Substitution are 

equivalent or superior to the Specified Item. 

 
Submitted by:  For use by Design Consultant: 

Signature    

Firm    

Address:    

 
      Accepted 
  

       Not Accepted

 
       Accepted as noted 
 

       Received too late

 

                                                                                             By:    

Date:    Date:    

Telephone:              Remarks:                 

Attachments:                                                                                                                                                               


